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1. O61mue noaoKeHus
1.1. lenbto manHoro IlomokeHus SBIIAETCS 3aliuTa MEPCOHAIBHBIX JAHHBIX
pabotHukoB MBOY «Crapo-I'pumkunckas OOI» OT HECAaHKIMOHUPOBAHHOTO
JIOCTyTIa, HEIPABOMEPHOT'O MX UCIOJIb30BAHUSI WIHA YTPAThI.
1.2. Hacrosimiee Ilonoxxenne pazpaborano Ha ocHoBaHuM ctateid Koncturyuu PO,
Tpynosoro koaekca P®, Konexca PD 06 aaMuHUCTPATUBHBIX MTPAaBOHAPYIICHUSX,
['paxxnanckoro koaekca PO, Yronosuoro kogekca PD, a raxxxe denepanbHOro
3akoHa "0 uHpopmanuu, nHGOPMATU3ALIMU U 3aLUTE HHPOopMaLuu'.
1.3. IlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropud KOH(PUACHIIMAIbHOU
uHpopmarmu. Pexum KoHDUIEHIINATFHOCTH EPCOHATBHBIX JaHHBIX CHUMAETCS
B Cllydasx 00€3JIMYMBAHUS WIM IO MCTEUEHUU 75 JIET CPOKa XPaHEHHs, €ClU
WHOE HE ONPEICIICHO 3aKOHOM.
1.4. Hacrosimee I1onoxeHnne yTBepKIaeTcss U BBOAUTCA B JEUCTBUE IPUKA3Z0M
T€HEPAIbHOTO IUPEKTOPA U SABJISIETCS 00S3aTENbHBIM JIJIs1 HCTIOJIHEHUSI BCEMU
paboTHUKAMU, UMEIOLIUMH JIOCTYI K ePCOHATBLHBIM JaHHBIM COTPYIHHKOB.

2. Iloustre u cocras NEPCOHAJIBHBIX JaHHBIX
2.1. [lepconanbHble TaHHBIE PAOOTHUKA - HHPOPMAIHs, HeoOXouMas
paboToaaTeNIO B CBS3H C TPYAOBBIMH OTHOIICHUSIMH U KaCaIOLUECs KOHKPETHOTO
pabotnuka. [Tox nnpopmanmeit o pabOTHUKAX TOHUMAIOTCS CBEICHUS O (paKTax,
COOBITHSIX M OOCTOSITEIHLCTBAX KU3HU paOOTHHKA, TTO3BOJISIONINE
UACHTU(PUIIUPOBATH €T0 JTUYHOCTb.
2.2. B coctaB nepcoHaNnbHbBIX JaHHBIX PAOOTHUKA BXOJST:
- aHKETHBIE U OuorpaduyecKue JaHHBIC,
- oOpaszoBaHue;
- CBEICHHSI O TPYJIOBOM U OOIIIEM CTaxe;
- CBEICHMSI O COCTABE CEMbH;
- IACIOPTHBIE JAaHHBIE;
- CBEZICHUSI O BOMHCKOM Y4ETE;
- CBEICHUSI O 3apa0OTHOM IUIaTe COTPYAHUKA;
- CBEICHMSI O COIIMAJIbHBIX JIb[OTAaX;
- CIIELIMAJIBHOCTH;
- 3aHUMAaeMas JOJIKHOCTb;
- HaJIM4YMe CYIMMOCTEN;
- aJIpec MeCTa JKUTEIhCTBA;
- TOMAIIHUK TenedoH;
- MECTO pabOThI UK Y4eOBbl WICHOB CEMbU U POJICTBEHHUKOB;
- XapaKTep B3aUMOOTHOIICHHUI B CEMbE;
- COJIEp’)KaHUE TPYIOBOTO 1I0I0OBOPA;
- COCTaB JIEKJIAPUPYEMBIX CBEJICHUN O HAIMYMHU MaTepUATIbHBIX IEHHOCTEH;
- COJIEp’KaHNE JeKIIapalyy, oAaBaeMoil B HAJIOTOBYIO MHCTIEKIIUIO;
- IOJUIMHHUKY ¥ KONTUU NPUKA30B M0 JINYHOMY COCTaBYy;
- INYHbBIE JIENIa U TPYOBbIE KHM)KKU COTPYIHUKOB;
- OCHOBaHU4 K MpUKa3aM M0 JUYHOMY COCTaBY;
- Iefna, cofieprKalie MaTeprabl MO MOBBIIIEHUIO KBATH(PUKAIIUN U
MEPETOITOTOBKE COTPYIHUKOB, UX aTTECTAIlUH, CIIYKECOHBIM
paccieI0oBaHusM;
- KOTIMM OTYETOB, HAMIPABJISIEMbIC B OPTaHbI CTATHCTHUKH.
2.3. JlokyMeHTHI, yKka3aHHbIC B II. 2.2. HacTosmero [lonoxeHus, siBiastoTCs
KOH(HICHIINATbHBIMH, XOTSI, YYUTHIBAast UX MAaCCOBOCTh U €MHOE MECTO 00pabOTKH
Y XpaHEHUs - COOTBETCTBYIOLIUHI Tpr( OrpaHUYECHUS] HA HUX HE CTaBUTCH.



3. O0paboTKa IePCOHABHBIX JIAHHBIX
3.1. ITox 06paboTKO# EpCOHATBHBIX JAHHBIX pA0OTHUKA TTOHUMAETCS MOJTyUYeHHE,
XpaHeHHe, KOMOMHUPOBaHUE, Tiepeada Wid JII000€e Ipyroe UCIoIb30BaHue
NEPCOHAIBHBIX JAHHBIX PAOOTHHKA.
3.2. B memsix obecrieyeHus mnpaB U cBOOOJ YeNIOBEKa U Ipax<JIaHWHA padoToAaTesb U
ero

IpeCTaBUTENU pu 00pabOTKE MEPCOHATIBHBIX TAHHBIX pAaOOTHUKA

00s13aHBI COOTIOAATH CICAYIONINE O0IIHe TPEOOBAHNS:

3.2.1. OGpaboTKa MepCOHANBHBIX JAaHHBIX PAOOTHUKA MOKET OCYIIECTBISATHCS
HCKJTFOUUTEIBHO B LIEJISAX 00ecredeHus: COOMIOACHHS 3aKOHOB U MHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, COACHCTBUS paOOTHUKAM B TPYJI0YCTPOICTBE,
00y4YeHUH U MPOABMIKEHUH T10 CTyk0e, oOecriedeHus: TUIHOM 6€301acHOCTH
PabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KAUECTBA BBIMOIHAEMOM paboThl U
oOecrieueHns: COXpaHHOCTH UMYILIECTBA.

3.2.2. Ilpu ompenenenun o0bemMa U coiep kanus 00padaThIiBaeMbIX IIEPCOHATBHBIX
JaHHBIX pabOTHHKA paboToAaTENb JOJHKEH PYKOBOACTBOBaThCS KoHCcTUTYIIMEH
Poccuiickoit @eneparmu, TpynoBbIM KOJEKCOM U UHBIMU (efiepaibHbIMU
3aKOHAMHU.

3.2.3. [lonmyueHre nepcoHaNbHBIX JaHHBIX MOKET OCYLIECTBIIATHCS KaK IMyTEM
MPEICTABICHUS X CAMUM PaOOTHUKOM, TaK U IyTEM MOJyYSHHS UX U3 UHBIX
MCTOYHUKOB.

3.2.4. IlepcoHanbHbBIE JAHHBIE CIEAYET MOJIYy4aTh y HETO caMoro. Ecim
NEPCOHANIbHBIC TAHHBIE PA0OTHHUKA BO3MOKHO TIOJYYHUTh TOJIBKO Y TPEThEH
CTOPOHBI, TO PAOOTHHUK JIOJDKEH OBITH YBEIOMIJIEH 00 3TOM 3apaHee, U OT HETO
JOJKHO OBITh MOJTY4YEHO MUChbMEHHOE corniacue. PaboTomaTens JOMKEH COOOIMIUTh
paboOTHHKY O LIETSX, IPeAnoJaraéMbIX HCTOYHUKAX U CIOco0axX MOIy4eHuUs
NEPCOHANIBHBIX JaHHBIX, a TAKXKE O XapaKTepe NOAJIeKAIIUX TOTyUYECHUIO
NEPCOHANIBHBIX JaHHBIX U MOCIEACTBUAX OTKa3a pa0OTHUKA AaTh MUCbMEHHOE
corjacue Ha UX MOJIy4YeHHUE.

3.2.5. PaboTonarens He MMEET MpaBa MoJdy4yaTh U 00padaThIBaTh MEPCOHAIBHBIE
JaHHBIE pa0OTHUKA O €r0 MOJUTHUYECKHX, PEIIUTHO3HBIX U UHBIX YOSIKICHHUIX U
YaCTHOM XU3HU. B ciydasx, HEemocpeACTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX
OTHOIIICHUH, TaHHBIE O YaCTHOW KU3HU paboTHUKA (MH(DOpMAIHS O
KU3HENIEATETLHOCTH B CPepe CEMEUHBIX OBITOBBIX, TUYHBIX OTHOIICHHI) MOTYT
OBITH TIOJTy4EeHBI U 00paboTaHbl pabOTOAATENIEM TOJIBKO C €r0 MUCEMEHHOTO
CorJiacusl.

3.2.6. PaboTonatens He ©MEET MPABO MOIy4YaTh U 00padaThIBaTh MEPCOHATHHBIC
JaHHbIE paOOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSIX UITU €T0
PO COIO3HOMN IEATETBHOCTH, 32 UCKIIOUEHHEM CITy4aeB, MPEIYCMOTPEHHBIX
benepanbHBIMU 3aKOHAMHU.

3.3. K o0paboTtke, nepenaye U XpaHEHUIO IEPCOHANBHBIX JAHHBIX PaOOTHUKA MOTYT
UMETh JOCTYI COTPYIHUKHU:

- Oyxranrepuu;

- COTPYIHUKH CITy>KObI YIIpaBIEHUS IEPCOHATIOM;

- COTPYIHUKH KOMIMBIOTEPHBIX OT/EIIOB.

3.4. cnonb30BaHKe NEPCOHABHBIX JAHHBIX BO3MOKHO TOJBKO B COOTBETCTBUU C
LESIMH, OMTPEACIUBIIUMU UX TOJTyYEHUE.

3.4.1. IlepcoHanbHble TaHHBIE HE MOTYT OBITh HCIIOJIb30BAHbI B LIENAX MPUUHMHEHUS
UMYIIECTBEHHOTO U MOPAJILHOTO Bpejia rpaXkaaHaM, 3aTpyJHEHUS peau3aluu
npaB U cBoOoA rpaxaan Poccuiickoit @enepanuu. OrpaHnyeHue Npas rpaxkiaH
Poccuiickoit @enepaiiny Ha OCHOBE UCIOJIb30BaHUS HHGOpMAILK 00 UX



COLIMAIBHOM MPOUCXOKJIEHUH, O PACOBOM, HAIIMOHAILHOM, A3bIKOBOM, PEJIUTUO3HOU
Y IAPTUHHON MPUHAJICKHOCTH 3aMPEUIEHO U KapaeTcsi B COOTBETCTBUU C

3aKOHOJaTCIIbCTBOM.
3.5. Hepez:aqa IEPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa BO3MOKHA TOJIBKO C COIJjiaCus
pa6OTHI/IKa HJIN B ClIydadx, IIpAMO MPCAYCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

3.5.1. Ilpu nepenaue nepcoHaNbHBIX JaHHBIX paOOTHUKA pabOTOAATENb HOKEH

coOrroaaTh CleAyoIe TpeOOBaHMS:

- HE cO00IIaTh MEPCOHANBHBIC IaHHbIE pa0OTHUKA TPEThel CTOpoHE 0e3
MUCHMEHHOTO CoTiacus pabOTHHKA, 32 UCKITIOYCHUEM CITy4aeB, KOT/Ia 3TO
HEOOXOMMO B IEJISIX MPEAYPEIKICHHS YTPO3bI )KU3HU U 3JI0POBBIO paOOTHHKA, a
TaKXKe B CITydasx, yCTAHOBJICHHBIX (herepaabHbIM 3aKOHOM;

- HEe CO00IIAaTh ePCOHATLHBIC JAHHBIC pA0OTHUKA B KOMMEPYECKHUX IeJIsIX 0e3 ero
IMCBMEHHOTO COTJIACHS;

- IPEAYTPEANUTH JIUII, TIOTYYAIOIIUX EPCOHANBHBIC JaHHBIC PA0OOTHHUKA, O TOM, YTO
9TH JIaHHBIE MOTYT OBITh UCIIOJIb30BAHbI JIUIIb B IEISX, A1 KOTOPBIX OHH
COO0OIIIEHBI, M TPEOOBAThH OT ATUX JIUI] TOATBEPKIACHUS TOTO, YTO ATO MPABUIIO
cobmoneHo. Jluia, nomyyaromiye nepcoHanbHble TaHHbIe PA0OTHUKA, 00sI3aHbI
COOJTIOIaTh PEKUM CEKPETHOCTHU (KOH(HIeHIIMaIbHOCTH). JlanHOoe

IMOJIOKCHUC HC PACIIPOCTPAHACTCA Ha oOMeH MEPCOHAJIbHBIMHA JTaHHBIMU

pabOTHUKOB B MOPSAKE, YCTAHOBICHHOM (peiepaibHbIMU 3aKOHAMU;

- pa3peniath JOCTYI K IEPCOHATBHBIM IaHHBIM Pa0OTHUKOB TOJBKO CIEIUATBHO
YIOJIHOMOYEHHBIM JIUIAM, OIIPEACICHHBIM IIPUKA30M 10 OpraHu3anuy, Ipu 3TOM
YKa3aHHBIE JIHUIA JOJDKHBI UMETh IIPaBO I0JIy4YaTh TOJIBKO T€ NEPCOHAIILHBIC
JTaHHBIE paOOTHHKA, KOTOPbIE HEOOXOAUMBI /IJIs1 BHITIOJIHEHUS KOHKPETHBIX
bynxmii;

- HE 3aIpalliuBaTh UHPOPMALIKIO O COCTOSIHUU 3[J0pPOBbs paOOTHHUKA, 3a
UCKJIFOYEHUEM TEX CBEJICHUM, KOTOPBIE OTHOCSITCS K BOIIPOCY O BO3MOXKHOCTHU
BBITNIOJTHEHUS PAOOTHUKOM TPYIOBOM (YHKIIMH;

- IepeiaBaTh NepCOHANbHbBIE JaHHbIE PAOOTHUKA ITPEACTABUTEINSIM PAOOTHUKOB B
MOPSIAKE, YCTAHOBJIEHHOM TPYyIOBBIM KOJEKCOM, U OTPAaHUYUBATD Ty
uHGOPMAITUIO TOJIHKO TEMHU NEPCOHALHBIMU JAHHBIMU pa0OTHUKA, KOTOPHIE
HEOOXOIUMBI JJIs BBITIOJIHEHUS YKa3aHHBIMH MPEACTABUTEIIAMH UX (YHKIIUA.
35.2. [lepenaua  mEpCOHANBHBIX  JAHHBIX OT  JI€p)KATeNsl WIA  €ro
MpeACTaBUTENIC  BHEIIHEMY  IOTPEOUTETI0  MOXET  JOMyCKaThCs B
MUHUMAJBHBIX 00bEMax MW TOJABKO B IEJSX  BBINOJHEHHUS  3ajad,
COOTBETCTBYIOIINX OOBEKTUBHOU MPUYMHE COOpa STUX JIaHHBIX.

3.5.3. Ilpu mepenave nepcoHANBHBIX JAHHBIX PAOOTHUKA MOTPEOUTESM (B TOM
YHClIe U B KOMMEPYECKHUX LIEJISAX) 3a Npeieibl OpraHu3aluyl padoToAaTeNb HE
JIOJHKEH COO0IAaTh 3TH JaHHBIE TPEThE CTOpOHE 0€3 MUCHhbMEHHOTO COTJIACHs
paboTHHUKA, 32 UCKIIOYEHUEM CIIy4aeB, KOTJ1a 3TO HEOOXOAUMO B LEISIX
NPEeAyNpeXICHUS YTPO3bl )KU3HU U 30POBBIO0 PaOOTHUKA UJTU B CIIyYasx,
YCTaHOBJICHHBIX (peiepanbHbIM 3aKOHOM.

3.6. Bce mepbl koHQUAEHIIMAIBHOCTH TTPU cOOpe, 00pabOTKe U XpaHEHUH
MEPCOHANBHBIX JAaHHBIX COTPYIHHUKA PACIIPOCTPAHSIIOTCS KaKk Ha OyMaKHbIE, TaK
Ha JIEKTPOHHBIC (ABTOMATU3UPOBAHHBIC) HOCUTEIN UH(DOpMAITHH.

3.7. He momyckaercst oTB€UaTh Ha BOMPOCHI, CBSI3AHHBIE C IIepe1adyei
NePCOHANBLHOM HH(pOpMaIUU 1o TenedoHy uiu Gakcy.

3.8. XpaHeHHE NEPCOHAIBHBIX TAHHBIX JIOJKHO TPOUCXOAUTH B MOPSIAKE,
HUCKJIIOYAIOIIEM X yTpaTy MJIA UX HEIPaBOMEPHOC MCIOIb30BAHHE.

3.9. Ilpu npuHsATUY pellIeHnH, 3aTparuBaroINX HHTEPECHl PaOOTHUKA,
paboToaaresib HE UMEET MpaBa OCHOBBIBATHCS HA MEPCOHATbHBIX TaHHBIX



pabOTHUKA, MTOTYYCHHBIX UCKITIOYUTEILHO B PE3yJIbTaTe UX aBTOMATH3UPOBAHHOM
00pabOTKX WK 3JIEKTPOHHOTO MONy4YeHus1. PaboTomarens yYuThIBaeT JTNIHbIC
KauecTBa pabOTHHKA, €ro J0OPOCOBECTHBIN U 3(PPEKTUBHBIN TPYI.

4. JlocTyn K epCcOHaIbHBIM JIaHHBIM
4.1. BuyTpeHHuil 10cTyn (JOCTYII BHYTPH OpPTraHU3AIINH).
4.1.1. TIpaBo mocTyma K MepCOHAIBLHBIM JaHHBIM COTPYIHUKA UMEIOT:
- TEHepabHBIN JUPEKTOP OPTaHU3aIUH;
- PYKOBOJIMTEIIA CTPYKTYPHBIX MOAPA3ACICHUIN TT0 HAITPABICHUIO ACSITEIHHOCTH
(TOCTYN K TUYHBIM JAHHBIM TOJIBKO COTPYAHUKOB CBOETO MOAPA3ACICHMS);
- IPU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOAPA3ICICHUS B IPYTOe, JOCTYII K
MePCOHAIBHBIM JAHHBIM COTPYIHUKA MOXKET UMETh PYKOBOJIUTEIIH HOBOTO
MOApa3ACICHUS;
- caM pabOTHHK, HOCUTENh TAHHBIX;
- IpyTHe COTPYAHUKHN OPTaHU3AIUH TIPU BBITTOJIHEHUH UMU CBOUX CITY KEOHBIX
00513aHHOCTEH.
4.1.2. TlepedeHs U1, UMEIOIIMX JOCTYI K IEPCOHATIBHBIM JIAaHHBIM paOOTHHKOB,
ONPEeICIIICTCS IPUKA30M I'€HEPATLHOTO IUPEKTOPA OpTraHU3allUU.
4.2. BHemHuil 10CTym.
4.2.1. K aucnmy MaccoBbIX MOTpeOUTENCH MepCOHANBHBIX TAHHBIX BHE
OpraHM3aIllid MOYKHO OTHECTH TOCYJIaPCTBEHHBIC U HETOCY1apCTBCHHBIC

GyHKIUOHATBHBIE CTPYKTYPBI:

- HAJIOTOBbIC MHCIIEKIINH,

- IPaBOOXPaHUTEIBHBIC OPTaHbI,

- OpraHbl CTATUCTUKH;

- CTpaxOBBIC ar€HTCTBA,

- BOCHKOMATBhI;

- OpraHbl COIIMAJIbHOI'O CTPaxXOBaHUS,

- ICHCUOHHBIE (POH/IBL;

- IOApAa3ACIICHUST MYHHUIIUIIAIIBHBIX OPTaHOB yIIPaBJICHUS,

4.2.2. Han3opHO-KOHTPOJIbHBIE OPTaHbl HIMEIOT JOCTYT K MH(OPMAILIUU TOJIBKO B
chepe cBOCH KOMIICTCHITHH.

4.2.3. Opranu3anuu, B KOTOPbIE COTPYJHUK MOKET OCYIIECTBISATH MEPEUUCICHUS
JICHE)KHBIX CPEJICTB (CTPaxOBbIE€ KOMITAHUH, HETOCYJAPCTBEHHBIC TIEHCHOHHBIC
b oHIbI, 6TarOTBOPUTENIBHBIE OPTaHU3ALINN, KPEAUTHBIC YUPEKIACHUS), MOTYT
MOJIYYHUTh TOCTYII K IEPCOHAILHBIM JaHHBIM PaOOTHUKA TOJIBKO B CITydae €ro
MMMCBbMCHHOTO pa3pelICHU.

4.2.4. Jlpyrue OpraHu3anumu.

Cenenust o0 paOoOTarolleM COTPYJHUKE WIM YK€ YBOJIEHHOM MOTYT OBITh
IPEIOCTABIEHBl APYTrOil OpraHU3aluy TOJIBKO C MMCBMEHHOTO 3ampoca Ha OJIaHKe
OpraHM3allM{, C MPUIOKEHUEM KONMHMHM HOTapUalIbHO 3aBEPEHHOIO 3asBICHUS
paboTHHKA.

ITepconanbHbBIE JaHHBIE COTPYJHUKA MOTYT OBITh PEAOCTABIECHBI POJACTBEHHUKAM
WIN YJIEHAM €T0 CEMbU TOJIBKO C MIMCBMEHHOTO Pa3pelleHusl CaMOro COTpyJHUKa. B
cllydae pa3Bojia ObIBIIasl cynpyTa (Cympyr) UMEIOT MpaBo 0OpaTUThCS B
OpraHM3alMIO C MUCbMEHHBIM 3alIPOCOM O pa3Mepe 3apabOTHOMH MIaThl COTPYIHUKA
o0e3 ero cornacus (YK P®D).

5. 3ammra nepcoHaNbHBIX IAHHBIX
5.1. Ilox yrpo30i win ONacHOCTBIO yTPATHI IEPCOHAIBHBIX JaHHBIX TIOHUMAETCS
CANHUYIHOC NI KOMIIJICKCHOC, PCAJIbHOC WJIM ITIOTCHINAJIBHOC, aAKTUBHOC WJIN



MACCUBHOE MPOSIBIICHUE 3JI0YMBIIIUIEHHBIX BO3MOKHOCTE! BHEIIHUX WU
BHYTPEHHUX UCTOYHHUKOB YIpO3bl CO37]aBaTh HEOIArONPUATHbIE COOBITHUS, OKAa3bIBAThH
JecTa0MIN3UPYIOIIee BO3ICHCTBIE Ha 3alIUIaeMyI0 HH(POPMALIHIO.

5.2. Puck yrpo3sl J1100b6IM HHPOPMAIIMOHHBIM PECypcaM CO3AAI0T CTUXUIMHBIE
0elICTBUS, SKCTPEMAJIbHBIE CUTYallul, TEPPOPUCTUUECKUE AECUCTBUS, aBapUU
TEXHUYECKUX CPEJICTB U JIMHUH CBSI3U, IPYTrue 0ObEKTUBHBIE OOCTOATEILCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAHHBIE B BO3HUKHOBEHUH YI'PO3bI JIULIA.
5.3. 3aiuTa NepCOHaIbHBIX JAHHBIX MPEICTaBISET COOO0 KECTKO
periaMeHTUPOBAHHBIN U JUHAMUYECKU-TEXHOJIOTHYECKUH TIPOLIECC,

MpEAYNPEK AN HAPYIIEHUE TOCTYITHOCTH, LIEJIOCTHOCTH, JOCTOBEPHOCTH H
KOH(HICHIIMATbHOCTH MEPCOHANIBHBIX JIAHHBIX U B KOHEYHOM CUETE
00ecTieYnBaOIINI JOCTATOYHO HAACKHYIO O€3011aCHOCTh HH(POPMAITUH B IPOIECCE
YIPABJICHYECKON U MPOU3BOJICTBEHHOM JACSITEIIbHOCTU KOMIIAHUU.

5.4. 3ammra NepCoOHAbHBIX JaHHBIX pa0OTHHUKA OT HEITPABOMEPHOI'O UX
UCTIOJIb30BAaHUS WM YTPAThI 10JKHA ObITh 0OecrieueHa paboToaTeseM 3a CUeT ero
CPEICTB B MOPSIIKE, YCTAHOBICHHOM (pe/iepalibHBIMU 3aKOHAMHU.

5.5. "BHyTpennss 3ammura".

5.5.1. OCHOBHBIM BUHOBHUKOM HECAaHKIIMOHUPOBAHHOTO JocTyna K
NEPCOHAILHBIM JIaHHBIM SIBJIIETCS, KaK IPaBUJIO, MEpcoHaN, paboTaromuid ¢
JOKyMEHTaMHd u 0a3aMu JaHHbIX. PeriameHtamms JoCTyla MepcoHana K
KOH(HICHIIMATBHBIM CBEICHUSAM, TOKyMEHTaM M 0a3aM JIaHHBIX BXOJMUT B YHCIIO
OCHOBHBIX  HAIPaBJICHUM  OpPraHU3AlMOHHON  3amuThl  WHOpPMAIUU U
npeaHa3HaYeHa JUIsi pasTPaHUYCHUS TMOJHOMOYMM MEXIY PYKOBOIUTEISIMH U
CIIELIMAIIUCTAMU OPTaHU3aLUU.

5.5.2. Jlnsa obecrieueHnr BHYTPEHHEH 3aIUThI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HEOOXOMMO COOIIOAATH PsII MEp:

- OTpaHUYEHHE U PETIIAMEHTAIUs COCTaBa paOOTHUKOB, (PYHKIIMOHAIbHbIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(MUICHIIUATbHBIX 3HAHUIA;

- CTpOroe u30uparesbHOE 1 000OCHOBAHHOE PACTIPEJCICHUE JOKYMEHTOB U
uHpOpMaIUU MKy paOOTHUKAMU;

- palMoHaJIbHOE pa3MeleHre paboyrx MeCT pabOTHUKOB, ITPH KOTOPOM
HCKJTI0YaJIOCh ObI 0ECKOHTPOJBLHOE MCTIOIB30BaHUE 3alIUIIIAeMON nHpOpMaInu;

- 3HaHUE PaOOTHUKOM TpeOOBaHUI HOPMATUBHO-METOINYECKUX JOKYMEHTOB IO
3amuTe HHHOPMAINHU U COXPAHEHUU TalHBI,

- HAJTMYKE HEOOXOAUMBIX YCIIOBUI B IOMEIICHUH I PaOOTHI C
KOH(HIEHIIMATbHBIMH IOKYMEHTaMU U 0a3aMu JaHHBIX;

- ONIpEICIICHNE U PETIaMeHTAaIlNs COCTaBa paOOTHUKOB, UMEIOIIUX MPABO JTOCTYIIA
(BX0Za) B MOMEIIEHUE, B KOTOPOM HAXOAMTCS BBIYUCIUTENbHAS TEXHUKA;

- OpraHu3anus NopsaKa YHUUTOXKEeHUs HH(POpMAInK;

- CBOEBpEMEHHOE BBISIBIICHNE HAPYIICHUSI TPeOOBAHUN Pa3peUIUTEIbHON CUCTEMBI
noctymna pabOTHUKAaMU MOAPa3IeIeHUs;

- BOCIIUTATENIbHAS M Pa3bsICHUTENbHAS padoTa C COTPYAHUKAMHU MOAPA3IEICHUS IO
NPEAYIPEXICHUIO YTPATHI IEHHBIX CBEACHUI Mpu padboTe ¢ KOHPUACHIIMATIbHBIMU
JIOKyMEHTaMU;

- HE JIOMyCKaeTCs BhlJjada JTUYHBIX JIeTl COTPYIHUKOB Ha pabouyue MecTa
pykoBoauTesei. JIndapie qema MOTyT BhIIaBaThCsl HA pabodne MecTa TOJIBKO
TeHEPATTLHOMY IUPEKTOPY, paOOTHUKAM OT/eNa MepCOoHaIa U B UCKIIIOUUTEILHBIX
ClIy4asx, 0 MMCbMEHHOMY Pa3pelICHUI0 TEHEPAIIBHOTO AUPEKTOPA, -
PYKOBOJIUTEIIO CTPYKTYPHOTO MOpa3aeiieHus (Hampumep, Ipu MOArOTOBKE
MaTepHaioB I aTTecTalluu pa0OTHUKA).

5.5.3. 3amura nepcoHaNbHbIX JaHHBIX COTPYAHUKA HA SJIEKTPOHHBIX HOCUTEIISX.

Bce namnku, coaeprkaiue nepcoHaibHble JaHHbIE COTPYIHUKA, JOJKHBI OBITH



3aIlMIIEHBI TapOJIeM, KOTOPBIM cO00IIaeTCs PYKOBOJIUTENIO CIIYKObl yIpaBICHUS

NEPCOHAIIOM U PYKOBOAMUTENIO CITYKObI MH(OPMALIMOHHBIX TEXHOJIOTHH.

5.6. "BHemnss 3amuTa’.

5.6.1. [{nst 3amuThl KOH(GUACHIUATHLHOW HHPOPMAIIIH CO3AI0TCS
LieJIeHANPaBJICHHbIE HEOIArONPUATHBIE YCIOBUS U TPYIHOIIPEOJOIUMBIE
NPENSTCTBUSA AJIs JTULA, MBITAIOLIEr0Cs COBEPIINTh HECAHKIIMOHUPOBAHHBIM
JocTyn U oBiageHue nnpopmanueit. Llensio u pesynbratom
HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K HHPOPMALIMOHHBIM PECYypCaM MOXKET ObITh HE
TOJIBKO OBJIAJICHHUE IICHHBIMU CBEJICHUSIMU U UX UCIIOJIb30BaHUE, HO U UX
BUJIOM3MEHEHUE, YHUUTOXEHHE, BHECEHHE BUPYCa, MOAMEHA, (anbCUPUKALINS
coJiepKaHUsI PEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. [loa MOCTOPOHHUM JIULIOM MTOHUMAETCS JIF00O0€ JINIIO, HE UMEIOLIEE
HEMOCPEICTBEHHOTO OTHOIIEHUS K JESATEIbHOCTH KOMITAHWHU, TTIOCETUTEH,
pabOTHUKY IPYTUX OPraHU3ALMOHHBIX CTPYKTYp. [locTopoHHME NHUlla HE AOTKHBI
3HATh pacnpeaencHue GyHKUuH, pabodre MpoLecchl, TEXHOJIOTHUIO COCTABICHHUS,
oQopMIIeHus, BEACHUS U XPAaHEHHSI TOKYMEHTOB, JIeJl U pad0OUnX MaTepHaloB B
OTJIEJIE TIEpCOHAA.

5.6.3. 151 oOecrieueHusi BHEUIHEN 3alUThl IEPCOHATIBHBIX JaHHBIX COTPYIHUKOB
HEOOXOMMO COOIIOAATH PsII Mep:

- IOPSIZIOK TIPUEMa, y4eTa U KOHTPOJIS ACSITEIIbHOCTH TTOCETUTENEH;

- POITYCKHOM PEXUM OpPTaHHU3aIUH;

- YYET U MOPSIA0K BBIJIAYH YOCTOBEPEHUM;

- TEXHUYECKHUE CPEJICTBA OXPAHbI, CUTHAIM3AINH;

- IOPSZIOK OXPaHbl TEPPUTOPUH, 3/TAHUHN, TOMEIICHUN, TPAHCTIOPTHBIX CPEJICTB;

- Tp€OOBaHMS K 3alUTE HHPOPMAILIUU ITPU UHTEPBBIOUPOBAHUH U COOECETOBAHUSIX.
5.7. Bce nuna, cBsi3aHHbIE C TOTy4YeHHEM, 00pabOTKOM U 3alIUTON TIEPCOHATBHBIX
JAHHBIX, 00s3aHbI MOKCATh 003aTELCTBO O HEPA3IIIAIEHUH NIEPCOHAIBHBIX
JAHHBIX PAOOTHUKOB.

5.8. I1o BO3MOKHOCTH NIEPCOHANIbHBIE TaHHBIE 00E3TMUNBAIOTCS.

5.9. Kpome mep 3ammThl NepcoOHaIbHBIX JAHHBIX, YCTAHOBJICHHBIX
3aKOHOJIaTeIbCTBOM, paOOTOIATENN, pAOOTHUKU U MX TPEICTABUTEIIN MOTYT
BbIpa0aThIBATH COBMECTHBIC MEPHI 3AIIUTHI TIEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa 1 00s13aHHOCTH PabOTHUKA
6.1. 3aKkperuieHre npaB pabOTHUKA, PETIAMEHTUPYIOIINUX 3aLTUTY €ro
MEPCOHANBHBIX JaHHBIX, 00ECMEYNBAET COXPAHHOCTD MOJIHON U TOYHOU
uH(OPMAITUH O HEM.
6.2. PaOOTHUKM U UX TIPEICTABUTEIH JODKHBI OBITh O3HAKOMIICHBI TIOJT PACTIHCKY C
JOKyMEHTaMH  OpraHM3alli¥, YCTAaHaBIMBAIOIIMMHU  TOPSAOK  00pabOTKH
NEPCOHALHBIX JaHHBIX Pa0OTHUKOB, a TaKke 00 WX MpaBax M OOSI3aHHOCTSX B
3TOM o0MacTy.
6.3. B 11e1s1x 3a1MThI TEPCOHANBHBIX JAHHBIX, XpaHSIIUXCs y paboToaaTerns,
pabOTHUK UMEET MPaBo:
- TpeOOBaTh UCKJIIOUEHHSI UJIM UCIIPABJICHUSI HEBEPHBIX WJIA HEIMOJIHBIX TEPCOHAIBHBIX
JTAHHBIX;
- Ha CBOOO/IHBIN OECTIATHBIN TOCTYT K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIFOYAS
MPaBO Ha MOJyYEHUE KOTHH 000 3amncH, co/iepKaiiel epcoHaIbHbIC TaHHBIC;
- IEPCOHAJIbHBIE JTAHHBIE OLIEHOYHOTO XapaKTepa JAOMOJTHUTh 3asIBJIICHUEM,
BBIPKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3PCHHUS;
- OMPENIENATh CBOMX MPEJACTABUTEIICH JIJISl 3AIIMThI CBOMX MEPCOHAIBHBIX JIaHHBIX;
- HA COXPAHEHHME U 3aLIUTy CBOEH JIUYHOU U CEMENHOM TalHBbI.
6.4. PaboTHHK 00s3aH:



- IepeiaBaTh pabOTOAATEI0 UM €r0 PEICTABUTEII0 KOMILUIEKC IOCTOBEPHBIX,
JOKYMEHTHUPOBAHHBIX NIEPCOHAJIBHBIX JAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH
TpynoBeim koznexkcom PO.

- CBOEBPEMEHHO CO00IIaTh pabOTOIATENO 00 N3MEHEHUN CBOUX MEPCOHATBHBIX
JAHHBIX.

6.5. PaGoTHUKY CTaBAT paboTOIaTENS B U3BECTHOCTh 00 M3MEHEHUU (haMIIInH,
MMEHH, OTYECTBA, AAThl POKIACHUS, UTO MOIYYaeT OTPAXKEHUE B TPYAOBOM KHUKKE
HA OCHOBAHMH IPECTABICHHBIX TOKYMEHTOB. [Ip1 HE0OX0AMMOCTH U3MEHSIIOTCS
naHHbIe 00 00pa3oBaHuM, MPOodeccuu, CIEIUATBHOCTH, TPUCBOCHUNA HOBOTO
pa3psiaa u mp.

6.6. B 1ensix 3anuThl YaCTHOM KU3HU, JIMYHON M CEMEIHOM TallHbl pAOOTHUKU HE
JTOJIKHBI OTKA3bIBATHCSI OT CBOETO MpaBa Ha 00pabOTKy MePCOHANIbHBIX TaHHBIX
TOJBKO C UX COTJIACHs, TOCKOJBKY 3TO MOKET MOBJIEYb MPUYNHEHUE MOPAILHOTO,
MaTepHaJIbHOTO Bpea.

7. OTBETCTBEHHOCTH 3a pasrianieHre KOHGUICHIINATLHON
I/IH(l)OpMaLII/II/I, CBSI3aHHOM C NEPCOHAIBHBIMHA JaHHBIMU

7.1. [lepcoHanbHass OTBETCTBEHHOCThH - OJHO M3 IIABHBIX TPeOOBaHUH K
opraHu3anuu (pyHKIIMOHUPOBAHUS CUCTEMBI 3aIUTHI TIEPCOHATBLHON MHPOpMaIUN
U 00s13aTeNIbHOE yClIoBUE obecredeHus 3P HEeKTUBHOCTH STOM CHCTEMBI.
7.2. FOpuandeckre u Gu3HUECKHe JIUIa, B COOTBETCTBUH CO CBOMMH
MOJITHOMOYHSIMH BJIaJItoIe HH(OpPMAITUEH 0 TpaKaaHaX, MOTyJaroIie 1
HCIIOJIB3YIOIHNE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOIATCIILCTBOM
Poccuiickoit @enepaiinu 3a HapylIeHUE PEKUMA 3aIIUTHI, 00pabOTKU U TOpSIKA
HCITOIb30BaHUS 3TON HH(POPMAIIUH.
7.3. PykoBoauTenp, pa3pemraroniuii JOCTYII COTPYIHUKA K KOH(HUICHIIHAITBHOMY
JOKYMEHTY, HECET IIEPCOHAIILHYIO OTBETCTBEHHOCTD 34 JaHHOE pa3pelICHUE.
7.4. KaXaplil COTpYAHUK OPTaHU3AIHH, TTIOTyJarOITHi 11T paOOTHI
KOH(HICHIINATBHBIN TOKYMEHT, HECET €IMHOJIMYHYIO0 OTBETCTBEHHOCTH 32
COXPaHHOCTb HOCUTEJIS U KOH(PUICHIINATLHOCTh HHPOPMAIIHH.
7.5. Jluita, BAHOBHBIE B HAPYIICHUU HOPM, PETYJIUPYIOIIUX MOJIydeHrne, 00padoTKy
1 3aIUTY MMePCOHAITBHBIX TaHHBIX Pa0OTHUKA, HECYT IUCIUIIMHAPHYIO,
aIMHUHHUCTPATUBHYIO, I'PAXKAaHCKO- IIPABOBYIO MJIN YTOJIOBHYIO OTBETCTBEHHOCTE B
COOTBETCTBHH C (perepaibHbIMH 3aKOHAMH.
7.5.1. 3a HEUCITOTHEHUE TN HEHAJJIC)KAIIee UCTTOTHCHHUE PAOOTHUKOM 110 €T0 BUHE
BO3JIO’KCHHBIX Ha HETO 00S3aHHOCTEH IO COOIIOICHNIO YCTAHOBICHHOTO MOPSAKA
paboOTHI CO CBEICHUSIMU KOH(PUACHITMATILHOTO XapakTepa padoTo1aTe b BIIPaBe
MIPUMEHATH IPELYCMOTPEHHBIE TPYyIOBBIM KOAEKCOM JUCHHUILUIMHAPHBIC
B3BbICKaHUS.
7.5.2. JIomKHOCTHBIC JTUIIA, B 0053aHHOCTh KOTOPHIX BXOJIHUT BEACHUC
MIEPCOHANILHBIX JaHHBIX COTPYIHHUKA, 00sS3aHBI 00ECIICUYUTh KaXKIOMY
BO3MOXKHOCTb O3HAKOMJICHUS C TIOKYMEHTAaMH U MaTepualaMu, HETIOCPEACTBEHHO
3aTparvBarolMMHU €T0 MpaBa U CBOOO/IbI, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM.
HenpaBomepHblii 0TKa3 B MPEOCTaBICHUNA COOPAaHHBIX B YCTAHOBIICHHOM IOPSIIKE
JIOKYMEHTOB, THOO HECBOEBPEMEHHOE MPEIOCTABICHNUE TAKUX TOKYMEHTOB UJIH
WHOM MH(OpMAIMK B CITydasx, MPEayCMOTPEHHBIX 3aKOHOM, JTH00
MIPEIOCTaBICHUE HETIOTHOM UITH 3aBEIOMO JIO)KHON WH(GOPMAIIUH - BIICYET
HaJIO)KEHHE Ha JIOJDKHOCTHBIX JIMI] aIMUHUCTPATUBHOTO IITpada B pazMepe,
onpenensiemoMm Komekcom 06 aiIMUHUCTPATUBHBIX MTPAaBOHAPYIICHUIX.
7.5.3. B cooTBeTcTBUM € | pakIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMUA METOJAMHU
MOJIyYHMBIIHE WHOOPMAIUIO, COCTaBISAIONMIYIO CIYXEOHYIO TalHy, OOS3aHBI
BO3MECTHUTh MPUYHNHEHHBIC YOBITKH, IPHUUEM TaKas e 00S3aHHOCTh BO3JIaraeTcs u
Ha paOOTHUKOB.



7.5.4. YTOJIOBHAst OTBETCTBEHHOCTh 33 HAPYIICHUE HEMPUKOCHOBEHHOCTH YaCTHOU
’KU3HU (B TOM YHKCJIE HE3aKOHHOE COOMpPAHKE WU PAaCTIPOCTPAHEHUE CBEJICHUH O
YaCTHOMW KU3HHU JIUI[A, COCTABIISIONIETO €ro JTUYHYIO WM CEMEHHYIO0 TaiiHy, 0e3 ero
COTJIacHsl ), HEMPABOMEPHBIN JOCTYI K OXPaHsIEMOM 3aKOHOM KOMIIbIOTEPHOM
uH(pOpMaIK, HETIPAaBOMEPHBIN 0TKAa3 B MPE0CTABICHUN

COOpaHHBIX B YCTAHOBJIEHHOM MOPSIKE JOKYMEHTOB U CBEJICHUH (€CIIN ATH JISSTHUS
MPUYMHUIIN BpEJ paBaM U 3aKOHHBIM MHTEpPECAaM I'pa)<JiaH), COBEPIICHHBIC JTUILIOM
C UCITOJIb30BAaHUEM CBOETO CITY»KEOHOTO TOJIOKEHHS HaKa3bIBaeTCs mrpadom, 1udo
JIMILIEHUEM [IpaBa 3aHUMATh OIPEAEIICHHBIE JOJKHOCTH WX 3aHUMATHCS
OTIPEACIICHHON JIEATEIIbHOCTBIO, JIMOO apecToM B cOOTBETCTBHH ¢ YK PD.

7.6. HempaBOMEPHOCTH JEATEIBHOCTA OPraHOB IOCYJaPCTBEHHOM BJIACTH U
OpraHM3aIlii 10 COOPY M UCIOIH30BAHUIO MTEPCOHATBHBIX IAHHBIX MOXXET OBITh

YCTaHOBJIEHA B CyJIEOHOM HOPSIIKE.






